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Introduction 
 
 
This document has been designed as both an instructional and tutorial guide, taking you step by step through 
setting up and maintaining a competition.   
 
It will show you how to create and register teams with players, prepare competitions with a structured fixture, 
enter results and generate an up-to-date ladder.  
 
Once you feel confident in the steps outlined in this tutorial, you can proceed onto the Advanced Tutorial. 
 
 
 
 
Pro COMP Professional is a comprehensive competition and statistics software package for domestic, elite and 
professional sports leagues and associations: 
 
9 Register teams and clubs 

9 Register players  

9 Print formatted registration forms 

9 Set up competitions 

9 Automatically schedule playing draws and fixtures based various parameters 

9 Record results of games and generate a ladder  

9 Optionally record individual player statistics 

9 Produce comprehensive, formatted and special reports on every aspect of your competition or league 
9 Optionally produce an output file suitable for use on WEB sites 

 

If used properly, Pro_COMP will a great time-saver and a valuable administrators tool that will not only improve 
your efficiency but also give your league or association an extremely professional outlook. 
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Getting Started 
 

Installing Pro_COMP  
Once you have received the CD from Prowess Systems that contains the Pro COMP installation files, you need to 

follow these steps:  

 
1. Install the Pro_SYS libraries first.  Browse the Pro_SYS folder and double click on the icon labelled 

“Pro_SYS  setup.EXE”. This will start an installation wizard with prompting. 
2. Install Pro_COMP applications next. Double click on “Pro_COMP 2001  - Setup.EXE”. This will start 

an installation wizard.  

  Hint 
It is suggested that you accept all defaults unless other 
wise instructed by your ProWess support consultants. 

�  

�  

 
 

FYI - Pro_COMP location 
When Pro_COMP is installed on your computer, a new directory is created on your hard disk: 

C:\Pro_COMP  
 

This directory contains all your Pro_COMP program files and ultimately, the data you create in 
Pro_COMP Professional.  It will contain a sub-directory called dat, which holds your data and which 
you should back up regularly. 
 
You will be able to manipulate and move the location of your data if you wish and this will be outline 
in the advanced tutorial. 
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System Registration 
After successful installation, the first time you run the program you will be prompted by a registration screen that 
needs to be completed and submitted to the ProWess offices. 
 
You will need to provide a Lock number to ProWess and a corresponding Unlock Key Number (based on your 
allocated registration period) will be given to you.  You can request the number by contacting the ProWess offices 
or an authorised agent by telephone or email to . 
 
A new registration screen is displayed as follows : 
 

 

Quote this number to ProWess 
You will be given this 
number by ProWess to 

enter 

 
A completed screen would look as follows: 
 

                 
 
If the unlock number is validated, a green tick will appear and the OK button will be enabled. For your records you 
can print a registration form however this is optional. This can be faxed to ProWess if necessary.  
 
Click on the OK button and you will prompted with the full licencing agreement which you need to read and the 
click on the accept button. Once all these steps are completed, the software will be properly registered.
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Online Registration 
You can request the Unlock number online by simply selection the software registration option under the support 
menu:  
 

 
 
Complete the information and submit the form; the details will be sent directly to the Prowess offices and the 
Unlock number will be promptly (normally within one working day) returned to you at the designated email 
address.
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Licensing Agreement 
This is an agreement between the supplier (ProWess Systems) of this software (Pro_COMP) and the end user. 
 
To use this software you must agree to the following conditions and indicate your agreement below.  If you do not wish to 
agree to these conditions you must not use this software and you must remove it immediately from your computer. 
 
� The Supplier warrants that the SOFWTARE will perform in accordance to the accompanying material for a period of 90 

days from the date of receipt. Any implied warranties on the SOFTWARE are limited to ninety (90) days. 
� The supplier’s entire liability and exclusive remedy shall be at the supplier’s option to either (a) return of the original price 

paid, excluding commissions, administration and handling fees (b) repair or replace the faulty SOFTWARE or supplied 
media. 

� The limited warranty is void if failure of the SOFTWARE has resulted from an accident, abuse or misapplication.  
� Any replacement SOFTWARE will be warranted for the remainder of the original warranty or thirty (30) days, whichever 

is longer. 
� All warranty claims will require proof of purchase and the end user must provide a valid registration number.  
� Any administration and handling fees are the responsibility of the end user. 
� Should the software prove defective after the warranty period, the user assumes the entire cost of all necessary repair, 

servicing, or correction unless the user has paid for a support and maintenance agreement.  The suppliers will not be liable 
for any special, incidental, consequential, indirect or similar damages due to loss of data or any other reason, even if the 
supplier or an agent of the supplier has been advised of the possibility of such damages.  In no event shall the supplier's 
liability for any damages ever exceed the price paid for the license to use the software, regardless of the form of the claim. 

� The end user bears all risk as to the installation, quality and performance of the software. 
� This software is protected by copyright laws and international copyright treaties, as well as other intellectual property laws 

and treaties. 
� This SOFTWARE is licensed, not sold.  Each license allows installation on one (1) computer only. 
� The end user of this software may not reverse engineer, de-compile, or disassemble this SOFTWARE. 
� The user of this software must comply with all applicable laws regarding the use of this software. 
� All title and intellectual property rights in and to the software  (including but not limited to any images, photographs, 

animations, video, audio, music, and text incorporated into the software) are owned by the supplier. 
� All title and intellectual property rights in and to the content which may be accessed through use of the software is the 

property of the respective content owner and may be protected by applicable copyright or other intellectual property laws 
and treaties.  All rights not expressly granted are reserved by the supplier. 

� This software requires registration to operate past the designated trial period.  This registration is effected by a purchase 
code/ activation key combination.  The purchase code is generated automatically in un-registered copies of the 
SOFTWARE. The activation key is unique to a particular purchase code. The purchase code may change if the computer 
operating system is changed, updated etc. or the hard disk effectively is re-formatted, changed etc. 

� In the event of computer failure or upgrade requiring re-installation of the software, a new purchase code/activation key 
pair has to be implemented.  A maximum of four (4) replacement keys will be provided for each license purchased, with a 
limit of 2 replacements in any one year.  Requests for further activation keys will require a formal, written request from the 
end user and the supplier reserves the right to reject the request. 

� The software is licensed for a period of time designated by the supplier as determined by the issued registration key 
number. Notice in the SOFTWARE will be given 30 days prior to expiry. On expiry, a new activation key must be issued to 
continue using the software. 

� The end user, at their option may take out a further annual support and maintenance agreement with the supplier at a 
designated fee which covers technical phone support during normal office hours and subsequent SOFTWARE upgrades 
once the warranty period has expired. 

 
Any necessary upgrades of the SOFTWARE will be charged at a fee designated by the supplier unless the software is still within the warranty 
period or the end user has taken out a support and maintenance contract with the supplier.
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Logging On To Pro_COMP 
 

For first time login, simply use the universal logon for Pro_COMP which is “SYS” with no password required and 

the press <ENTER> 

  

 
At any stage, you will be able to set up your own personal login name and password instead of ‘SYS’ to access the 
system. If security is important to you then it is recommended that you set up specific logon and passwords to 
ensure there is no unauthorised access to the system.  
 

 Hint 
Only change the login if it is important to 
protect your system and use passwords 

that are easily remembered by you. 

 
The SYS login can be removed from the system if necessary. 
Setting up login access codes and operator security is done in 
the Housekeeping menu section which is explained in the 
Pro_COMP advanced tutorial. 
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Organisational Overview 
 
It is important to understand how Pro_COMP expects the information to be organised. Although the system is 
flexible, the best result is achieved by following some basic guidelines and you will get the benefit in more 
efficient access of your data and more presentable reporting. 
 
A simple graphic representation of how the main components are linked is as follows: 
 

 
 
 

If you understand and follow these basic rules then your database will be well organised.  
 

� Players are preferably affiliated to a club   
� Players can be affiliated to one club only 
� Teams are affiliated to Clubs and used for competition/seasonal registration of players  
� Teams and affiliated players are registered to a selected competition 
� Competitions may be linked to a League/Association record 
� Players and teams that are not registered in a competition may be considered as “waitlisted” 
� Coaches are affiliated to a registered team and may be a player  
� Players may be registered into multiple teams providing it is not same competition 
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Coding Standards & Guidelines 
 
As with all databases, your data is linked and organised via key fields. For example, a player registration number is 
a key access field that is a unique identifier for a particular player.  
 
It is important to maintain consistency in your data entry to ensure the database records are well organised and  
 

• Avoid using spaces in key fields 
• Use consistent spelling of names  
• Use uppercase characters where possible for key fields 

 
It is important for you to spend some time and thought on your coding standards. Whatever standards you decide 
to adopt should be consistently used throughout the system. For example, if you wish to use the initials of a club as 
its id number, then this should be the case with all the clubs you enter into the system. 
Club Id Name 
KBC Keilor Basketball Club 
TBC Tullamarine Basketball Club 
AHBC Avondale Heights Basketball Club 
 
You should also note that fields such as the id code need to be unique. Using our example above, it is easy to see 
that two clubs may have the same initials. Any codes you set up need to allow for this, as shown below: 
Club Id Name 
BEBC  Bendigo Basketball Club 
BABC Ballarat Basketball Club 
 
For affiliated teams, you may use the following as an example: if Keilor has a number of teams registered in 
various comps and grades, using the KBC prefix: 
Team Id   
KBC1     Keilor (1) – (in MENS A grade) 
KBC2     Keilor (2) – (in MENS B grade) 
KBCW1   Keilor Womens (1) – (in WOMENS B grade) 
KBCW2   Keilor Womens (2) – (in WOMENS D grade) 
KBCU14   Keilor boys  – (in Under `14’s) 
 
Etc……… 
 
For players you can start registration numbering with prefix of current year so you easily know the year first 
registered. 

Pro_COMP 2003                                                                             -10-                                        © ProWess Sports – All Rights Reserved 



�  

Keyboard Shortcuts 

All Windows based programs allow the use of convenient shortcut keys and the keys available will vary from 
module to module, however some basic keys to know are: 
 
<Alt+F4>   Close/exit current screen 
<TAB>  Go to next available field / tabstop 
<ENTER> Accept and validate the current field and move to next 
<Alt+Down> When on lookup field, it will display the first page of available list 
<PgDn>  Next page or record (if  <Ctrl> pressed goes to last record) 
<PgUp>  Previous page or record (if  <Ctrl> pressed goes to first record) 
 
 
 

 Hint 
Always check your menus for shortcuts 

that have been specifically programmed.

 
 
 
Note that in some modules, the above guides may not apply but you will be advised accordingly. 
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Menus 

Pulldown Menus 
Pulldown menus can be found on most modules at the top of the screen and options accessed by simply clicking 
your mouse on the option to reveal a menu of options: 

 Hint 
If in doubt, check you popup menu for the 

option you are looking for. 

 

 
 
The majority of modules will have some level of pulldown menu and the options available will vary. 
 

Popup Menus 
Popup menus are extensively used in Windows programs and Pro_COMP is no exception. On most screens, you 
can expect a popup menu to be available by simply pressing the right-button on your mouse.  
 

 
 
These popup menus normally compliment the standard Windows pulldown menus 
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Searching your Database 

Most modules have the option to systematically search the database records as you type in the characters. This is 
called “incremental searching” and is particularly useful when searching through large groups of records sorted 
in surname or name order. 

 
 

If your module has a search option, simply sort by The Search  method Text  field and type the characters. You 

will see the records progress accordingly.  

 Hint 
If in doubt, check you popup menu for the 

option you are looking for. 

 

To change to another key select the Search By field to display the 

list of available search orders.  

 
 
 
 

Database Filtering 
Filters allow you to focus on particular records in the database rather than browsing through the whole set of 
records. For example in team registration, if you wish to browse only senior male teams in A grade, you could set 
a filter such as this: 

 Hint 
In a module that has reports, the filter you 

set can be passed through to the report 

 

 
 

 

 

 

 

Two buttons should also be available on the screen that may be useful: 

  
�  

Clear filters (reset)      Generic filters (see advanced tutorial)
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The Main Menu 
As with all software programs, there is central starting point for acces to all modules and the Pro_COMP main 
menu would be presented as follows when logged on: 
 

 
 
 

Module Buttons 
You can set up your main menu desktop to have button shortcuts for the most common modules that you will be 
using. Others may be accessed using the available pulldown menus. 
 

Speedbuttons 
 

 
 

  Hint 
Get you supervisor to set up your menu desktop 

with the modules that you would use on a 
weekly basis 

 
Speedbuttons are a typical shortcut method to certain modules. Simply clicking the mouse button will load the 
module. 
  
Speed buttons can also be added to the main menu for any of the modules in Pro_COMP during configuration, for 
example: 

 
 
 

To Exit System 

Select menu option File/Exit   Or       Click on the exit speedbutton    
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Printing Reports 
A standard set of reports are provided which can be printed, previewed on screen or even export to a format of 
choice.  
 
Additional reports can be added to your menus if you wish or existing one modified. Refer to the advanced tutorial 
for further details  
 

Any module that has reports available should have a button with a printer such as :  
 
Clicking on this button displays a specific menu of reports for that module: 
 

 
 

 
Select a report by clicking once on it or scroll through with the arrow keys, and press either the preview button or 
the print button.  
 

 

 Hint 
If a report is in red then it is 

missing and unavailable – contact 
your supplier for explanation 

 Hint 
You can take advantage of your 
set filters by checking this box 

otherwise the whole database is 
reported 

 Hint 
Dbl-click or <ENTER> key will 

print the report immediately  
 

Important Note  
All reports should have the filename of the report at the base of the page for easy identification and referencing: 
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Print/Preview Report Options  
If you have selected the preview option, the report will be display on-screen with options to print, browse or export 
the report: 
 
 

 
 
 
 
 

Printer Control Buttons 
 
Database Records Navigator (scroll through records) Printer setup Keyword locate/search 

 

 
Zoom / magnifier (small/normal/large) 

Print report now 

                                                      Export 
 
 
You can export the report to a wide range of formats such as Word, Excel, HTML, Text, etc and further instruction 
on how to do this will be given in the advanced section. 
 

 Hint 
Exporting only works well on some 

reports and is dependant on the 
complexity 
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Main Reports Menu 
Apart from processing reports from the specific module reports menu, reports from all modules can be accessed 
and printed from one central menu which is access either from the Processing menu or a desktop button (if 
configured):  
 

 
 
A menu of all module titles and special reports are listed and you may “drill down” to a specific sub-set of module 
reports. 
 

 

 Hint 
Dbl-click to load a menu of reports 

or click the “Open” button 
 Hint 

Contact ProWess Support 
of you have any special 
reporting requirements 
and are unable to do it 

you self 

 
The menu is broken up in Module Reports which cover the standard reports already developed and Special 
Reports which is a menu of custom reports that may have been developed specifically for you organization. 

 

 

Onc
se

mod

Pro_COMP 2003                                                                             -17-                                        © ProWess Sports –
 Hint 
e the menu option is 
lected, a subs-et of 
ule specific reports is 
listed for direct 
preview/print 
 All Rights Reserved 



 

Report Filters 
You may set up relevant filters that will allow you to print only a specified range of records rather than the whole 
database. These filters are normally configured by a supervisor and are outlined in more detail in the advanced 
tutorial. A typical filter screen would look as follows: 
 

 

 Hint 
Filter range can either 
single only or a from/to 

range 

 
 
 

 

 

 Hint 
If parameter field is linked 

to a master file, you can dbl-
click to lookup from the list 

 
Once you have made you selections, click on preview button to process.  
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Custom/Special Reports 
Although Pro_COMP is provided with a comprehensive set of reports the covers most needs, there may always be 
a requirement to include the option to print a report unique to a league/organization. This may be aspects such as 
incorporating sponsors logos, re-arranging a report order, including other relevant fields that have not been catered 
for or a completely new report. 
 
There are two places that new or modified reports may appear : 

1. On the relevant module sub-menu 
2. On the Special/Custom Reports menu 

 
Incorporating new or different reports is discussed in more detail in the advanced tutorial and apart from the 
module menu, you may find the special reports behind the following menu: 
 
 

 
 

Sample menu only  
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Main Menu Options 
When logged on, all modules can be accessed through the pulldown menus. 
The availability of some options may depend on your logon security and 
access rights as well the version installed on your system.    Hint 

An unavailable menu option is 
displayed in a light grey font  

 
The basic menus available are identified in the following sections: 
 

File Menu 
This menu provides access to some of the additional modules that may be configured in the system: 
 

 

Processing Menu 
This menu has main processing functions for competition management: 
  

 
 

Preparation Menu 
This option covers the basic preparation required to set up and maintain competitions, teams and fixtures, 
including: 
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Maintenance Menu 
 
This menu option covers those modules requiring seasonal maintenance. These consist of: 
 

 
 

Housekeeping Menu 
 
This option covers the basic preparation required in establishing the guidelines and restrictions in using the system. 
These options are effectively under supervisory control and are as follows : 
 

 
 
 
 

Utilities Menu 
A set of utilities are provided to keep the database and records in a reasonable and organised state.  
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Basic Registration & Setup  
Once Pro-Comp is successfully installed on your computer, there are a number of steps you need to take before 

you can begin to establish leagues and competitions. 

 
The system you receive may need to be configured when it is first installed to customise it for your organisation.  
 

 Hint 
All areas of the program can be 

accessed from the drop down 
menus. Commonly used functions 

also have buttons for direct 
access.  

 
 

 
 

The System Configuration Module allows you to do this: 

- Logo’s nee
(.BMP).  
- 200x200 si
different size
stretched to 
- Use Logo 1
white backgr

 
Type the following in the appropriate fields 
 
) The Name of Your League or Association 

) The registered user or licenced owner - that will appear at the top of each report 
and screen.  

) The logo you wish to appear on screen and on some reports. Logo 1 and 2 can be 
used as alternatives for printing purposes  

) Address and contact details to print on various reports and statements 

Once you have specified what details you want click on save and the details will be reflected in the ope

 

The other tabs on the System Configuration may be left for now but the following summary of what th

be useful for you later. 

 

 

 
 
 

Player ID Number control 

Ad
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Holds the location of where data and report files are kept and where any 

files are stored that might be awaiting electronic transfer to another 
computer or are waiting you from another computer
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Control & Navigation Buttons 
 

The system has a consistent and standard set of buttons used in most modules. Some are typical Windows controls 
and experienced user should be familiar with the use of each. Note: holding the mouse over any button will bring 
up a hint which describes the use of that button. 

 

                       Previous record  Skip to last record 

Skip back to first record                 Next record Refresh data Print reports 

 
Add a record  Delete highlighted record Locate a record Apply filters  Clear all filters 
 Edit highlighted record  
 
 
 
  Hint 

Most buttons will have a hint displayed giving an 
idea of the function if you hold the mouse over the 

button, it should be visible. 

Some of these functions are advanced and the use of them is 
explained in full in the user guide and the advanced tutorial. 
 
 
 
 
Other buttons you may encounter at some stage  
  

 - Save Look up -  Post changes (Save) -  - Cancel changes  -Exit 
 

- Save and close window  - Clear all filters 
 
 
 
 
 

 Hint 
Many button functions are available from right 

mouse popup menus, pull-down menus or control 
shortcut function keys, so check to see what is 

configured- it may be handy in various screens.  
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Leagues and Associations 
It is not essential to create a separate league master record as it is only used if the system is used across multiple 
leagues or sports. It is important in multi-sports centres and bureau service. It is useful to have at least the main 
identifying league name, however in many cases this is the registered user  
 
To set up your league details, select the Leagues/Association option from the main menu under Maintenance: 
 

 
 
 
 
 

 
Setup as much detail as you wish for your reporting purposes. 
 

 

 Hint 
You can still use the league module 
to record address & contact details 

of affiliated organizations. For 
example, if you are member of Vic 

basketball, you can store contacts of 
other leagues in the Association 
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Clubs, Teams & Players 
A prerequisite of competition preparation is entering the teams and players that will be participating.  As 
mentioned earlier, ideally these should be affiliated to a club, although this is not essential. A club is simply a 
collection of teams and players represented under one organisation.  
 
A typical example may be that Prowess Tigers basketball club has 2 men’s, 3 women’s and 10 under age teams for 
a total of 15 teams under one club and approx 120 players (assuming 8 players per team). It is quite acceptable that 
a player in the same club can play for two different teams, as long it is different competitions. 
 
 
The first step would be to create a new club record so that teams and players are automatically affiliated. 
 
 

Creating A New Club 
If you wish to logically affiliate your teams and players in clubs then you must set up club records initially and this 
is done in the Clubs module which can be found under the Maintenance menu.  
 

   The module when loaded will look as follows (with records added). 
 

 
 
 
To add a new club, click on the “new” button (or use shortcut keys) and a blank details screen will be opened: 
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Enter your details with a logical Club Id and name details as a minimum. Much of the other information is 
optional, however is desirable. 
 

 Hint 
The club database is extremely useful when it 
comes to providing consolidated reports and 

mailing lists so fill out as much detail as necessary 
to contact your clubs and teams. 

 
 
 
 
 
 
 
 
A typical completed club record may look as follows with contact information, logos, etc. 
 
 Lookups to other 

reference files and codes

 Hint 
The notepad is extremely handy for the additional 
information that may be required specifically for 

this club 
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How to Register New Teams  
Once you have your clubs added, there are a number of different ways of adding new teams, however the most 
common is using the team registration module found under the Preparation menu. You can also add or modify 
teams in the competition module, club module or even match results. 
 
If you choose the standard team registration module, then a list will be displayed with existing teams: 
 

 
 
Click on the NEW button to create a fresh team record. 

 
Typical completed detail for a team would be as follows: 
 

 

When ready, click here to update 
team record to database 

 Hint 
It is important to ensure that the grade, level, age group and 

gender are correct for each team, as it will make your filtering 
in other modules much easier 

Affiliated club (lookup) 

 
 
  Hint 

Teams can be entered all in one batch with or without 
players that can be registered later. 
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Registering Players To a Team 
 
Once the team has been added, you can enter new or existing player details to this team by simply clicking on the 
players tab. If there are already players affiliated then they will be displayed: 
 

  
 

Adding New Players to the Team 
Click on the New button and a blank player details screen will be opened. Note that where possible, defaults are 
set such as the club & team id’s.  
 

 

 Hint 
Make sure that this is check 
to “Active” otherwise the 

player may not list on some 
screens Hint 

Dbl-click to load a 
photo in here 

 Hint 
Players age is automatically calculated from 

today’s date on date of birth is entered 

 
As a minimum, you require a player id (reg no), surname and first name, however you should complete sufficient 
information for mailing and demographic purposes. To enter contact details, click on the “Contacts” tab: 

 

 Hint 
You can enter additional contacts (eg. 

Emergency details, etc) here 

 
 

Once you have entered the details, click on the post   button to accept and update. You are then able to 
enter the next player and simply click the cancel button when finished. 
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Register an Existing Player 
Of course if you have been using the system previously, it is highly likely that some players may have already 
been registered and may simply be changing teams or clubs. This is a common occurrence in between seasons and 
re-organising of teams and their list is an arduous and important task that faces all administrators.  
 
Pro_COMP makes things easier in this area by providing an efficient method of manipulating your existing team 
lists. 

Whilst in your current players list, click on the  button to display the following screen: 
 
 
 
 
 

Use these navig  

 
On the left hand o
active). Options a
 
Once this is done
prepare a competi

Pro_COMP 2003 
 Hint 
ation buttons to move through the
teams one by one
Registered players in selected team 

Use these butto
to other. Dbl-c

Available players on database 

f the screen are the current available players based on the specified
nd filters are discussed in more detail in the advanced tutorial. 

, the bulk of the registration has been done and you are now ready to
tion with a fixture. 
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ns to move players from one side 
lick on player record also works
 

 filter (gender, qual date, 

 either print some reports or 
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Team Registration Forms 
You can print a range of team registration forms and reports, once the details are entered. From the Team 

Registration list simply  click on  button to display a list of available reports. 
 

 
 Hint 

The filter you set on your list can be passed through to your 
report as long as “filter” is checked on 

 
For example, the first report is a seasonal team registration form, which can be printed for each team in the 
competition  
 

 
 
 
Other printed reports such as mailing lists, labels, contact lists, etc can easily be output. 
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Competition Preparation 
 
Your teams and playing rosters have been set up so now you are ready to prepare a competition and create a 
balanced fixture over a number of rounds.  
 
You can access the competition registration module from the main menu or from the a configured desktop button: 
 

  
 
All existing competition records will be listed:  
 

  Hint 
You can filter on select comps by setting the filter parameters 

here. Eg if you wish to look at only female comps. 
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Creating a New Competition 
Assuming that you have teams ready to go,  
 

Use secretary id to gi
which c

Use the notes section
advi

 
 

Important Notes 
 

1. Allocate your competition access codes carefully and logically
organised set of competitions which will be an advantage when

2. At a minimum, make sure that gender, grade & age group are e

3. If it is an under-age competition, enter the cut off qualification

4. Even though year, level and season are not essential, it is extre
be handy when reporting 
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 printing fixtur
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                        © 
 Hint 
ve the comps a link to a grade secretary 
an be useful for reporting
 

 more efficient and 
es, reports and forms 

s 

keep use fields which will 
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Structure & Teams Setup 
 
The next tab is the Structure/Teams section that allows you to configure the structure results recording and the 
ladder calculation/presentation. The teams that are registered in the competition are listed with the optional entry 
of fee payment information: 
 
 

  

 Hint 
Right mouse click for popup menu with more options 

• Select Ladder type to generate – points calculation (domestic) or win/loss (elite leagues) 

• If you have the Elite version and wish to record detailed statistics over and above points scored, then 
select yes 

• For Elite systems that record period scores, select 2 halves or 4 periods. 

• Finals type being the number of teams that would participate in the finals (eg. final 4) 

• Enter minimum number of games players are required to play to qualify for the finals. 

• Select Ladder report format – you can have you own specific format if you wish 

• Enter points allocation for ladder calculations for win, loss, draw, etc. 
  Hint 

Sponsor logos, etc can be placed on ladders and reports if you 
wish to further enhance the presentation
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Registering Teams into the Competition 
 

Once the basic competition structure has been established, you can click on the  button the standard Team 
Registration screen is displayed with available and registered lists:   
 

 
 
The left side represents available teams from you master database and the right side lists the teams that have been 
registered.  You can migrate teams between these by using the left/right arrow buttons between the two sides. 
 
To register a team in current competition: 

1. Select the team on left 
2. Click the right arrow  or use Dbl Click on the team record 
3. The selected team should be transferred onto the competition list on right hand side 

 
To deregister or remove a team, simply use  on a registered team 
 

 Hint 
Do not use this function once competition has commenced but 

rather use mid-season regrading

 
 
 
 
You refine the displayed available list by using the filtering checkboxes for gender, grade, level & age group, 
which is based on these settings for the current competition. 

 

 
 
Once the registration list is completed with sufficient teams then you can either select the next comp or click on 
close button to continue. 
You are now ready to generate a balanced fixture.  
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Fixture Generation  
 
Pro_COMP provides a very sophisticated fixture generation based on a range of pre-arranged fixture templates (see 
advanced tutorial for details) which will satisfy most requirements for weekly domestic competitions. A good, 
balanced fixture is still dependant on the parameters entered in the setup phase of generation. 
 
The third tab on the competition details screen is “Fixture Generation” and if this is selected you will be presented 
with a number of parameters: 
 

 
 

As a minimum requirement, you must enter following: 
• Commencement date which is normally date of first match  
• Number of teams which should equal total previously registered 
• Total number of rounds (weeks) 
• Number of additional rounds to allow for finals matches 
• Day(s) of week that matches are played (Check the day on/off) 

 

When these parameters have been entered, click on 
 

 Green tick to post changes (save) before entering the 
following requirements: 
 

• Times and venues for each match  

 

 Hint 
Use 24 hour clock for match times 

(for example 7.30pm is 19:30) 

 Hint 
Click here to signify a bye  - 

normally the last match in round. 
L bl k

 
• Exception date ranges (holidays, breaks, etc) 

 

 

 Hint 
You have date range for larger 

breaks (eg. Christmas/Easter). See 
advanced tutorial for details on 

setup 
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• Fixture template to be used based on number of teams and preferences 

 

Make sure yo
the num

When satisfied with the param
 

 
You can preview the propose
 

 
If the fixture seems in order t
 

Pro_COMP 2003                       
 Hint 
u select a fixture the matches 
ber of teams in the comp 
 
 

eters, click on the  button to go to final stage of the generation process. 

If you fixture h
variab

Note: Havin

d fixture w

hen click o

                  
 Hint 
as common date, time or venue 
les, check one of these. 
g all of them checked is not 

advisable 
 

ithout updating the database records by clicking on the fixture tab. 

 

n  button to update the database. 
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Printing A Fixture & Adjustments 
 
Once the fixture has been created, you may print various reports and forms as well as making any final 
adjustments and modifications.  
 
Select the Fixture preparation option from the main menu:  
 

 
 
Select the competition you wish to work on and any other filters you think will be useful: 
 

 

 Hint 
You can reset a fixture (delete fixture 

records) by click on this button or selecting 
option on right mouse menu  

 Hint 
You put specific match comments on each 
record, which can be printed or reported 

 

 
 
 
 
 
 
 
There are a number different options and styles for printing fixture reports. The most commonly used printing 
function is via the batched method, which allows you to select a group of competitions in one session, however for 
individual competitions or global ranges, printing reports from this module is very useful. 
 
 

 
Special Format Standard Reports  
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Special Format Fixtures 
Most domestic competitions provide a one page, consolidated fixture form that  posted on the notice board or 
distributed to the teams.  The “Special Format” fixture provides for this requirement and is printed by selecting the 
special format  : 
 

 
 
An example of the format that can be printed is as follows: 
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Standard Fixture Reports 
 
Fixture reports and forms cover a wide range of categories such as : 
 
� Standard schedules summary by round/match no 
� Schedules by team or club 
� Daily schedules  
� Match payment labels 
� Scoresheets (blank, pre-printed, etc) 
� Special format (as discussed earlier) 

 
 
  

 
 

There are ma
and reports a

payment label
reports can a

you
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Manual Adjustments of Fixtures 
Although Pro_COMP does a very good job in generating an evenly balanced fixture, not all scenarios can be 
covered and there are circumstances that may require minor manual adjustment or manipulation (eg. Allowing for 
a team’s special requests for preferred times). A fixture record can be modified, added or deleted as necessary by 
the secretary using the fixture preparation module: 
 
 

 

 Hint 
You can make quick and easy changes on the 

listed records  

You can make changes to the fixture directly by double clicking to display full details  
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Processing Match Results 
These are completed in the match results and ladders section that can be accessed from the main screen in these 
ways. 

 
 

 

 

 

 

Check this i
matches 

Check this if you w

Pro_COMP 2003                                         
 Hint 
f you wish to list outstanding 
only (ie no result entered)   
                                    -41-                                       
 Hint 
ish to list matches without byes only  
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You can list or work over a range of competitions by clearing the comp filter, or select a specific comp using the 
filter lookup. 
 

Match Status: 
 

 

Blue colour
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 means winning team, red is 

losing team 

 Hint 

“P”  = Played
“B”  = Bye 
“F”  = Forfeit
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Recording Match Results 
Entering match results is very simple and quick and will not only update the results record and status in the 
database but also automatically register player qualifications records.  
 
 
 
 

 
 
 
 
 
 
When the results have been confirmed and entered, the match playing roster is automatically updated into the 
player qualifications records. 
 
 

 
 
 
You can enter further basic information and notes against the match if you wish by click on the Details tab.  
 
 

 

Du

 

Right mouse p

To register a 
selec

If you wish to 

Yo
mat 
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Select comp/round to process 
Enter results directly and
press TAB/Enter 
 Hint 
opup menu has options that are 

useful to know 
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Player Match Rosters 
When you enter results, the player match rosters are automatically updated which can be used during finals 

preparation. If you select the Roster tab, you make further changes to this list by using the   buttons 
 

 

Right mouse p

 
 
 
 

Player Qualifications 

Click on the  button to view season play
 

 
This is useful to establish an overall picture of 
teams particularly towards the end of the seaso
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 Hint 
opup menu has options that are 

useful  
er qualifications for the current team.   

 

team’s finals qualification status, which is a common query from 
n.
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Generating and Printing Ladders 
Once your results have been properly entered you can calculate, preview & print ladders for your competition by 
simply clicking on   button or selecting the option from the right-mouse popup menu 
 

 
 
For a new set of results that have been entered, you need calculate the ladder which can be done automatically 

when you print/preview or by clicking on the Calculate  button. 
 
A complete ladder history round by round is recorded for all competitions, which can be, recalled and printed at 
any stage without any updating.  

 
 
 
 

 
 

Enter addition  
bot
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al notes/comments to print on

tom of ladder report 
                                      
Select you ladder report format 
Select comp/round  
Check here to 
recalculate ladder 

before printing
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 Hint 
You can put sponsors logos easily on ladders 

and in fact any report  

 
 

You can also print batch of ladders from this module if you wish by selecting the  button. Although it is 
possible to print batches through this option, more detail is given on further options in batching in the next section 
of this tutorial. 
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Batched functions & processing 
Most association secretaries are responsible for a group of competitions. For example, they you look after the 
women’s comps whilst another secretary looks after the junior comps. To make the processing as efficient as 
possible, Pro_COMP has incorporated the ability to batch the most commonly used tasks related to processing 
results and printing reports or forms. The modules are organised for convenience and efficiency to save the 
operator time and effort in the following tasks: 

• Fixtures printing 

• Team registration form printing 

• Scoresheets processing 

• Ladders calculation and printing 

 
From the main menu, the batch options will be found under the Processing menu: 

 

 

All of th
functionality 
together so o

module, you sh

 

All modules have two basic functions available that are important to usage of the batch
1. Selecting competitions for processing 
2. Using favourites 
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Selecting Competitions to Batch 
 
In all the batch modules, the first step is to select the competitions you intend to process. A button labelled 
“Comps” will be found on each module that will allow multiple competition selection: 

 

 
I 
A list of available competitions is displayed on the left hand side and the operator simply tags which 

competitions are to be select using Dbl-Click or use the  button to move currently select comp across. 
 

 

 Hint 
These will move all comps from 

one side to the other 
 Hint 

You can set filters to refine the list 
of available comps if you wish 

 
 

Once you have finalised your selection click on the  button. This will return you to the module with 
only the comps selected listed on screen. 
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Using Favourites 
 
Favourites are used to save certain filter settings so that you can quickly restore a screen with re-entry of 
parameters and works in similar fashion to standard Windows favourites, which may be familiar to experienced 
users. The two basic menu functions available are adding an new favourite setting and lookup of an existing one. 
 
 

Favourites f
menus of a

 
Once you filter is set, simply s
existing favourites can be liste
 

 
 
 
 
 
 
 
The advantage and functionali

Pro_COMP 2003                         
 Hint 
unctions can be found on the 
ll batch processing modules 
 

elect “Add Favourite” to record this into your favourites list for this screen. Any 
d and selected by the “Lookup” menu option. 

 

Use thes

ty of using favourites will be explained in mo
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 Hint 
e buttons to maintain the 

favourites list 
re detail in the advanced tutorial.
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Batched Fixtures 
The Batched fixtures will print the full range of fixture/schedule reports for the selected competitions:  
 

 
 

Check t

 Hint 
Enter round range if you wish 
 

 
To print a range of “Special” format fixtures, select  button, 
the standard (Crystal) reports and forms. 
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Match
matches

 Hint 
Check this if you wish to 
preview prior to printing 

otherwise select t

                               
 Hint 
es tab lists all selected 

 for the designated comps 
 

he  button to print 
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Batched Scoresheet Printing 
One of the most time-consuming weekly tasks that faces a secretary is organising, distributing and collecting 
scoresheets. In the early days, a blank score form was provided and the teams or referees were responsible in 
completing the details legibly and the secretary had to ensure they were collected and correctly completed. 
Pro_COMP streamlines this process and minimises the manual entry of some information by providing a method 
of pre-printing a range of scoresheets with competition, round & match details, venue, date & time as well as 
optionally team lists.  
 
Once you load the batch scoresheets module, the first step is to select the competitions to process by clicking on 

the  button and the comps should be listed: 
 

 

Dbl-  

Check this
been 

If you wish t
list on the

 
 
� You can specify a range of scoresheets to print by round number or date (or a combinatio

sure it is a valid range).   

Remembe
param

� Use the “Last Match List” option to allow the printing of player team lists from previous 
if it is first match then it will use the full registered list) 

� Use the “Outstanding Only” option to process matches that have not be played as yet and
so that only relevant scoresheets are printed 

 

Once these are set, simply select the  to then select the format from the menu: 

 

 

 Hint 
Dbl-click or <ENTER> key will 

print the report immediately 
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A couple of examples of pre-printed scoresheets are as follows  
 

 

 Hint 
Sponsors logos can be easily inserted

Comp details (match, date, 
venue, grade, etc) 

Pre-printed: player “team lists”

 
 
 

 

Comp details (match, date, 
venue, grade, etc) 

Pre-printed: player “team lists”
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Batched Registration Forms 
A major task in season preparation is organising, printing and distributing registration forms for existing teams and 
new teams. This module will allow you to group together and print specific forms that can be given to the teams 
with previously entered details to save time. 
 
Select your comps and then simply select the print option to process: 
 
 

 Hint 
Double clicking on a competition 
allows you to edit the details of 

that comp 

If you wish to edit  
db 

 

 
 

FYI - Note 
 
A new feature (yet to be fully implemented) is the ability to email the team
registration details. This will be explained in more detail in the advanced
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 Hint 

 competition or team details, simply
l-click on the record 
 

s directly with your player 
 tutorial guide. 
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A menu of reports is then displayed, ready for printing: 
 

 
 

 
A typical registration form output would look as follows: 
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Batched Ladders 
Once results are entered, up-to-date ladders should be calculated and printed. With the batch ladders module, it is a 
quick and easy process that not only will 

Dbl-click will

<F5> will 

 
 
 
 

 
Make 

th
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A few variations of ladder formats that are available are as follows: 
 

 

Standard “Pts” 
Ladder 

 
 
 
 
 

 

             

Ladder with 
Sponsors Logos 

“News” style 
ladder 
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